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ARMY MORNING REPORTS SOP (Standard Operating Procedure) June 1, 1944 

by John Alan Arnold, PhD 

 

One of the best resources to find information about someone who served in the U.S. Army is 

through what is known as morning reports. As the name suggests, these were reports produced 

every morning in Army units, relating to personnel matters, usually by the company clerk, signed 

off on then by the company commander. These reports detail on a daily basis who is present for 

duty, army personnel who are on leave, detached duty, in the hospital, those who have been 

promoted or disciplined, and offer much more information. They are an excellent means for 

learning about the day-to-day activity of Army units and can fill in a lot of gaps of information 

about an individual soldier or officer. Particularly with the personnel files damaged in the 1973 

fire at the National Personnel Records Center, the morning reports can provide supplementary 

information that can be quite vital for the procurement of benefits, give documentation for medals 

and awards honored, or give a clearer picture of the military and war-time experiences of family 

members who served. Though the filing of morning reports ceased in the mid-1970s, they were 

produced by the Army up until then. The Morning Reports for the twentieth century are available 

at NPRC and at the National Archives in Washington, DC for periods before 1900.  With 

researchers at both facilities, we can retrieve these for you, enabling you to have documentary 

evidence of military service. 

 

Interpreting the morning reports entails a little deciphering, as abbreviations are frequently used. 

The Administrative SOP produced by the 104th Infantry Division in June, 1944, based on War 

Department regulations of the time which we present here is a very helpful guide to understanding 

the information. This was created to instruct company clerks on how to fill out the reports, but it 

is particularly helpful to researchers in reading and comprehending the reports these many years 
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later. This guide, then, is an important tool in helping to construct the military service of an Army 

serviceman or woman.     
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