ARMY MORNING REPORTS SOP (Standard Operating Procedure) June 1, 1944

by John Alan Arnold, PhD
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One of the best resources to find information about someone who served in the U.S. Army is
through what is known as morning reports. As the name suggests, these were reports produced
every morning in Army units, relating to personnel matters, usually by the company clerk, signed
off on then by the company commander. These reports detail on a daily basis who is present for
duty, army personnel who are on leave, detached duty, in the hospital, those who have been
promoted or disciplined, and offer much more information. They are an excellent means for
learning about the day-to-day activity of Army units and can fill in a lot of gaps of information
about an individual soldier or officer. Particularly with the personnel files damaged in the 1973
fire at the National Personnel Records Center, the morning reports can provide supplementary
information that can be quite vital for the procurement of benefits, give documentation for medals
and awards honored, or give a clearer picture of the military and war-time experiences of family
members who served. Though the filing of morning reports ceased in the mid-1970s, they were
produced by the Army up until then. The Morning Reports for the twentieth century are available
at NPRC and at the National Archives in Washington, DC for periods before 1900. With
researchers at both facilities, we can retrieve these for you, enabling you to have documentary
evidence of military service.

Interpreting the morning reports entails a little deciphering, as abbreviations are frequently used.
The Administrative SOP produced by the 104" Infantry Division in June, 1944, based on War
Department regulations of the time which we present here is a very helpful guide to understanding
the information. This was created to instruct company clerks on how to fill out the reports, but it
is particularly helpful to researchers in reading and comprehending the reports these many years
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later. This guide, then, is an important tool in helping to construct the military service of an Army
serviceman or woman.
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CHECK LIST FOR LORNTHG RERORTS
(AR 345-4C0)

ESCTION I, GENEAAL
Toe propor duy, menbh, and yoor for fromigyTeur bour poricd bolng ros
perted on vill be Izdiceted st the top o the page, (Par 8)

SThoeomplebs designatder of crganizaticon as nhern dn the appropeistsa
LW and 3%s lecatlon ©i11 te eptered or tha appecpriste Times. {Par Bb)

Ta =ru or esrvles of the crpanizabtlon ©411 %8 entersd Lo the ripht
of the cegonizaticn decigraticn,

ke rerarks entered vill coser pll charpes ccourring batreen DOOD mod
Z500 of the date entercd pt tep oF Beppdrg Repert.  (Far 3)

Al abbrevinticns pead vill ecnfors itk &R B50-150, (Par 4b)

Chan koeping & walti-pege zeport, Lhe pages —i11 be properly munbecsd,
Example: IC u bocepage rop-ot, the fir-t paps Till be mombarsd TPap
1 of 2 Papas," pocrnd pepe 31l be mombsred "Page 2 ©F 2 rooap,"  (Par 4B

" The criginal and both ecplan of the srrndng Barcrt w111 be anthertiestad

by the comranding cfficor, o by thes unlt perscmsel cfficsr whan nads up
frem Merning Repoot extracts in the field,  Nerning Reports of head-
guartare ©ill be guthanticated by the copeanting officar or an offioer
deglgreatad by the copyanding ofiizar, The third copr (Ereen) +111 bo

initialed By the purzentil offiear as certification that the entries

hore been pocuratelr trancerited. (Far 42)

Erasuras 111 met be mads.  Inerpeoct sohries o411 b prrperly dalatad
and imitiglad by the sificar sipping 1he rapert. (Far 5)

Tha a.-EH..Et'une, ard rae of aach irdividusl ontored cn- the biecning Re-

Port i1l ba checkod g Oeit Torconeal Soeticn for acouracy ogrinst
Eha Borvies Boocrd hefvre ferverding the keroing Baport,

I yallew ecpy of th kerodng Beport w111 be rotadoed inm the raprriing
crgenizaticn until irstructicne are dncued by the adjutant Gensral fop
dimpesiticn of puch acpizg. (Far éo)

Tha grosn ecpy ¢411 bo inlticlad by the prreemmal offiesr and Patained
in the unit porscrmul eocticn wntil fnctructicps are lospad by tha
hdjutant Gureral fer dispogdticon of sueh ecplse, (Fap B, and o}

SECTION 11, RENARNS

a. PFenorks reporling porgongel gainad as seelgnad or attachsd unsssipnad
will dncludaz

(1} Whather asoigned rroettached imassignad,
=13 - G4 = 14 ot 44
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{2] Whatker or, not frdividusl hes Jolred. (J1d, enrowte to joinm,
ar not et Jd.) -

(3) Unit from which assigesd or atteched unassigned,
- Hal L
(L) MO8 witk degres of dklll (akilled or semi-skilled). .

(5] Dty {officeds dnaﬂ if knowmat time. of aseigeeent, (Tikle
and code modwr ffom T 12-406 or TM 12-507, s apolissble,)

(&) uco,
{7 Lizdted Servios; when erplicable;

- {B)  Race, '
{9) Comsonsnt (afficers coly).

{10} Hlt-E;u-ritr [Headauartors, Sresial Orders m, and paragraph
‘maber). {(Par 11 and 12} ' :

2. Remarks rerorting an individual attached from other arganizations will
Inoludes: - . - .

n. Statement that individual is sttached srd m'nt prd loapticon of
orgard#atlon Prom which sttached, - . . .

b, Wmtber jodned.
o, If not jninﬁ, the reascn rot jodned,
d. FPurnoss of sttechesnt.

. :., . . .".' .._-
e. Duty (efficers only} if krown at time of ottackment, (Title ard
Codd Munber from TH 12-406 eor TN 12-407, oa.evoliceble, . [ Par.13)

3. ¥hen an isdividusl's besic status is otiached umassipmed ar abtached
Trom anctber orgenization, the basie gtatu= will be inaluded =ach nnd
it;ﬂrr‘;-t;ﬂ the indlvidoal’s neme is roverted en the morning revert,

ar =] .

Lo A, Only the highest NO3 of enlisted men will be reported on-the ,
Vornlog Benort, after the copnamy corpandsr- hns rated the aplisted
o g geml-gkilled or akilled. (Ltr XVI Corpa,, 5-Juiv 44)

. Thepewrar an antry is mede that requires the W05 be shown, L
©cdegres of alklll, skilled gr pemd-skillad, +113 be indicated,
In mddition, any ahangs in depres of =k111 will be made on the
Z:urr:ning n?m indleating correavending WOS, (Lir IVI Corre,
July 44 . : .

5+ In sach omge where s new princdmal duty has besr recorded for an eff-
izer under itam 15 on WD AZO Form £5-1, en acoronriote ressck will b
antarsd on the Worning Revort stating last nrevious duty, new duty

- 135 = I T |
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with code mopben, abd deke of entry on new doty. This remack will b
wade irmedistely on the Morhing Baport and oot delayed until it can be
made on menthly personeel roster; (Far 31)

as T6 01l casee & tramaferj the suthority for transfer, and ke or-
gandzetion and station to which transfetred will be shewn,

b, Gtatement iF inpdividusl has dephrted; br bot dévarted. If "Bot
Derarted”, remson andfer status. IE¥Ds d%y dmts of devariurs.

#. Statoment of efTective d=te of charge a9 indigsted in epeelal abder
trangferring individual,

d, Irdividusls will be drooped from strecgth section of Morning Resort
an llil:lﬂ'?l:t.i.ﬁ dAste of sharge, {Por 14, AR 35-400 and See DG Cir
27204,

2, When af individusl is pleced oo detasked service the crganizatlon
ard gtation whare swah duby is merformad, and suthority for shange
w11l b iediceted, For return Pros detascked servlce the organlza-
tiom ard gtaticn =here detashed servles hss been oerforsed. (Par 15)

b. Staterest indiceting relief fron orincined duky, I avplicabls,
{officers only.) (Far 16)

5, Whon an individual is elaced op tepoopary duby the remsrk w11l
ircloda:

{1) Statewent of davarture for tescorary duby,
(2] Orgenizations or ;nlqr;e: whare temsorary daty is to be pecformed.
{31 The appraximste durstion of 'I:-um;uru':r duty, if krewn, §Par 17)

b, HRemark ceveripg return frop tewoorary duty will peed; *Temo &y te
dy", (Par 172{2))

The prover determination will be made as o detnched service, tATDOTATY
duty, and mosclal duty in =ll cases as defined in Section IV, Morning
Aroort teres, balow,

Then recorting on individusl frew duty to leswe or furlough, the suthe
orized munber of days of absence will be ingluded in remacks. - Upon
E-uw.'ru to duty,. the potisnl pumber of days absent will be indicated.
Far 1%)

When rensrting an lndividual as ANOL, both the day and the bour of de-
oorture and return will be ireluded in remarke., l:lfrP'.-ﬂ.- Fa)

g, The pame apd lecation of the hostitsl will be indieated in remarks
aevering devarturs apd return frem hospltsl cxcept for hosoiteliza-
tion ob the some skation to =hieh crpapdzatisn is apsigned, (Paz 18}

. _ " . 126 - £2 - 10 Aug AL
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13, When reverting an individual Lo confinemert the remark will inolude:

-

a. Statement thot individgal is in arrest or confliiemert,
b, Statereot of Ell‘l:.'lk'l! aft h.'l_lag&& el Tepse and vlase of confinement.

@i  Whether tha 1rﬂiv.1d. 1 16 being Eeld Fer trisl, bas been t.ﬂ.am
ot kag boeh u!isnd.saud withobt trinl; of shen tried, whather,
erquitted or comwlctad,

d; Roturn to duty stotus when pmolicable. (Par 232)

14, The word "abgent® will ba codtted for remarks covering aickross and’
sorfimement, sz &1l such cases (including sk in 105th Clearing o)
ara earrled ip the sbsant coluena of the l't-rtugt-h gaction excett
those "sk'in qre” abd "corf In qrs",

1%, All remarks concerning sloke@se, denth; other thon 'hnt-t].! E:mlhll.'i.ﬂ-!l,
will irclvde the notation as to YLD or 9LD=Ho", ‘If "LILKg! 1= antar-
ad, "AR F5-14407%, AW 107", "EPPS®, WF ailﬂar entry a8 approoriate
#ill be ertered. {Far 1BbI3) ond E&n _

16, Bocord af cvenbs =111 bo antersd en Mornlng H;bparti on t-hn 1I:I’c-h._ i!ﬂth,
?Eﬂ thn:llm day of asch month, ard in addition, as events marramt.
ar 33 )

17, In all gases of rersrks mwriug ether than r::ruJ:inn t.']u:gu, a char
and corplete nloture will be given,

-

18, For all changes whieh eceurrsd orlier to the dats coversd by the Nern-
Eﬁﬂﬁ'}m—t, Ehe date of changs will be Lediceted il:r ke repark. ' | Per

SESTIOR IT1I, STREMOTH SELTION

1. The strength section of the Morming Repart will reflsct the strefigth
status of esch revortiog unit, as of 2400 et the clope. of the mocndng
renort day. [ Par 39a)

2« The flgures im the strength section will reflect the ckanges shown
in remsrks, (Par 39%) .

3. If more than ome set of ferms i3 reguited fer romarks itﬂ.ﬂﬂth'.fiﬁ‘
ures will be antered only on the finel sst. (Par Eﬂdj e

4o A11 individusls will ba eareied either in the "duty™ colisn or in the

"abeert™ solumns exoest thoss sick in quarters or in arrést 1:1 quar-
tars, who should be carried Poresent not for duty®.

5, Dlzgonal lires will be used to sevarats the total master HEI.'E.I-!'ﬁr-.ﬂ "
fron tetal firet sergeanta; staff sergeants Prds techalefans 34 gradep

-12'.?: G2 - 10 Mg L4
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gergentts fron techrdedors Lth gradet cerporals from tedhniciars Sth
grade, In all cases totals for first pergeapts, techniclans 3d, 4th,
‘amd Sth gpradas; will ba irdigated Lo the.ripht of. the dlegonal lire.

. In arder bo pamnly with the feoviniond of AR W S=400, deted 1 Moy 194E,
in the nrevarstion of Worndng Revorts; eond gtill show Ueit Mail Clarks
in apsigned —ositiens, ene additicfel Techedeisn Sth Orsde will be
shown §n the paaipeed eslumm oF the Weralng Bopert, amd ome less Priwaie
111 b carrisd in the nosigned oolube 181l copoardes or similar units
whiies the Ortt Mail Clerk im serformisg this duty in sdditien to his
athar dutics ard i~ roted an Techededam Sth Grode,

SECTION IV, NORMING REFORT TERMS

1, Mﬂm}: 411 rersonrel mpode membars of an organiration
and £111ing 8 T7O veosesy, | Par 13) . .

2, Attpohed Opspaisred: Porgonnel not ocorcied on the stresgth of ofy obber
urit ond not aseigted ee describad in vreceeding parsgrach, (Far 12}

3. mﬁ%: Fersormel attached; by orders, for duty with one ergsrilso-
tiap reraln sssigoed members af angther orgamdzetion, [Far 13}

da wi: An individual will be reperted on deteched servica
‘ when performing duty fer and being sdminietersd by, en ergsnizaticn
other than thot to =hich assigned er sthsched unassigeed, {Par 16)

5, Tepporpcy Duky: An individunl is eon temporary duty when obseot frox
the unit or station of sssigmeent, cecforming duby ineldent to rogular
duties, nnd being administered by the organizaticn to which ansifned
or attncked unossigoed, (Par 17

&, =, Spaeiel Dutwr An indiwidiml 1s on spocinl duby when verforzing
duty Far snother umit ond recorticg deily to the unit to which

pasigned, shtached unassigned; or atteohed [rom arcther crgafdeza-
tion, {Tar 15] . -

b. Boeclal Duty i mot reoorted on ooy Mornieg Repert. Indiwidumls
on areplel duty are darrdied presemt for duby, . )

SECTION ¥V, MODEL REMARKS
FEMARES FOR SICE IN QUARTERS--[Par 18, AR 5 5=L007

e e FANE SEALAL MUMEER ... GRADE NOS TOOE
Jagan Horpy A o ABEAEGES i i3
Oy £o ok in 9ps LI - i : . .
_ 43" 0232890 5t
— _ikahd Unsagd--Ty %o 8k inars L0 28 July L [Chense cccurziog prisr 40
T WA date) ;
_dooea Harcy & ! IETEOTY : Pt
Allen Ogwald J ) gt

__Abeve 2 mEn sk ip qre |ii ﬁ %’E Ehgﬂ' for zoee bhap ghe pargon)
3k in gre to AM0L-~3ee remarks for AMOL

- 128 = C 2= 10 dur L4
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FEMARES FOR SICE TN STA HOSPITAL-w(Par 1§, AR 345-LD0)

. (1K=
ML g
el H
 Brown Bebert bt Ff
Bk im r"ﬁukat-lhnmr..'n ; -
_Tz%?_eﬁ?r-—w T
Brown ort H 2715560 e
— AhoTe 0 a0 LD e 4F . T
“Faalure Frank B TISLEEET] %Eﬁ-
Sk in qrs to ak sta hesn 0
Prature Frark © R T/8gt
T EE ota hosp LD-Ro (AN 15-LLL0T €4 dF
FITIer Viegll K P e o P
““Ganr L& =F #ha hoap IO-=Mo LAW 1071
“ErIER Tonald L e, 12T
Ty tc ak aka m:nmuxmﬁ"bg—-r'ﬁﬁantm
Erith Donnld L e, Ta L

*Ehst-busnmtng
G TRMATES LoT

8k hoan to fnr=-Ses resacke Cer fur

Sk hoan e ANOL--Ses remarks for ARCL

8k hoap ko death--5ae remarks for death

gk hosp to corf=-3e8 vemarks for ar end conl
Sk hosp to dlsche=G=s remarks For diach

REMARKS FOR SICK IN OTHER HOSPITALS-~(Par 1B, AR M5-400)
NANE SERTAL MIUMEZR GHADE W G{wir:]

“Wilganm WoedTow o A 1 s

__ 8k Bulfals Geh Hoss Buffela FE [D-und m:g;;]:_ﬂ En enrouke to {n
¥aboible Ish :ﬂﬁm Perl,

g o . k 5 Gen Bosp Gan Francises Ualif
_____lﬂ—ﬂ'l EW ]
Liexd 312313 Fe

,,_ﬁf_{%&ﬁj’_@_&ﬂ bonp Pt Dix W) LD-updebarmiped —
Magrer Maltee H 335ETER0 Ozl

—aan Frapcisce Galil L0 L
8k &t AWOl--Sse rewarks for AWOL
Sk to sonf--5ae remrks for ar and coof
S to desthe=fee romarkas fFor deskh
gk to fur==Sea remorks for Tur
5k to disch=-Ser romarks for dimch
5k to D8-~3er remaris for 06
- 12 = 02 = 10 Ang 44
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AENARKS FOR FURLODOESe=(Par 19, AR 15=400}

EE%"(:.]I Ju'l:m ¥ ﬁ
35‘?34:.5 —
_ Fur Eﬁ 3;}_.,] extended to fur Eiﬂ daya) {5 dnrp:_t-tmnui-:n'l

Jmpry Patrick 223575

W A06LETY cnl

Sk atp hego LD %o fur (5 days) . e
: 3t

P-u::- 1:.:- gk=-=-3a8 reparks for sk hoso
Fur to death==3as remparks for doath
Fur to digch==%s remarks For dlach
Fur to conf--See rexarkn for ar and ol
Fur Lo DS--5See ramarks for DS

REMAFKS FOR OFFICER LEAVES--(For 19, AR 345-400)

WENE
Bdapa Jobn G (InE) e/ S T W 7.7
Dy to oxd l¥ 1D
Joknson Edmin L (F& [EE] Cnpt
g.guwh 13 daym
. ohnaon Edwin L (Fh ) I Capt

C
' Egg ]ﬁﬁ % Eﬁaﬁi CWO1TT _ It
%ﬂﬂ doys | day extenslen
&Jfﬂem-nariggz] CRADLTT &d Lk

frd 1v B dagra ta dy
RAEMARES FOR FRONOTIOR AMKD BELOQTION OF IDIIEI'!D MEFR=={ Par 2, AR 2L5=400)

""“?EE' SERIAL NUMEER GRADE ) T
Fose George 0 33 Bt
Ies Johonie 52133 B —
Folgk] Bob LN b A M Pri -
fbaye 3 man prompoled &5 g th ITal Div
Frank O 1 T
o Inf Diw
B TTULL Pfe
T when imdiwicum than duty status] —

Evans el 5113 Prt
Billiaps Ted 3 3 ia
hndrews Hatry 2089 Btz

(D8 Cov Sch FL _Riley Rars)

fbove 4 Ten oromoted b dﬂ.n%_ﬂ_ﬁ.ﬁ_]&'ﬁ_m_#lw
¥orley Tick 554607 i

Gray T84 12449570 e
Above 2 pen rd to vk Co © 16

oL
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REMARES FOR PROMOTION OF OFPICERS—-(Far 3, HR 3454000

HANE _%H ¥oS LR
—TolAn Dan LU0
) Fatars Oon i [l ) ad L : T
Fowirs Zomehh [l vl = Lt

T Woore Beniam ; WA 24 Tt -
Tak atn hoan
o [Ty PHLtar

& Lo g - ali] - |" dnto ank 10, Jan 48

. M 7 k1 ) At &

- Ppu ched to cant AUS var 12 50 15 %D date of ropk 15 fﬂnﬂ F],-_:] mrioe

dy Br Saooly O assured nrincipal dy Bhry Comdr |1942-7

REMARES FOR DETACHED SERVICE AND TENPORARY DUTY-<(Par 16 & 17, AR 345-400)
m% SERIAL WUMBEE . | GRADE ___ MOS -CODE
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